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Hello […], I wish to apply for the position of [Name of the Position] that is listed on your website. The role
and the responsibilities listed in the job description match my interests and skills. I believe that I’m a
good candidate for this position. I have attached my resume and cover letter for your perusal. I hope
they can help you learn more about my background, my qualifications, and my experience. Thank you
for your valuable time. I’m optimistic that you’ll consider me for this role. I look forward to hearing from
you about this job opportunity. Sincerely, [Your Name] [Your Address] [Contact Number] [Email


